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[HCTPYKIIIA

070 CTBOpeHHs noctepy Ha I (Micbkuil) eTamn
BceykpaiHChKOTO KOHKYPCY-3aXUCTY HayKOBO-/I0CI1THULIBKUX
poOiT yuHiB-uieHIB MAH VYkpainu
3a goromororw nporpamu Microsoft PowerPoint

Astop: Onbra TIOTIOHYCHKO METOIUCT BiJUIUTY iHPOPMALIHHUX Ta IHHOBAI[ITHUX TEXHOJIOTIH
KITH3 "Kuischka Mana akajeMis HayK y4HIBCbKOi Moaomi"
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AT "KNIBCbKA MAJIA AKAJIEMIAI HAVK YUHIBCBKOI MOJIOAT"

[lepeBaroto nporpamu «PowerPoint» € cxoxicTh iHTepdelicy MEHIO 1 OCHOBHUX HaHelen
iHcTpyMeHTIB  «PowerPointy» 3 1HmIMMH JoJaTKaMud MPOTPaMHOTO  3a0e3MeYeHHS
«Microsoft Office».

1. BinxkpuBaemo nporpamy Microsoft PowerPoint.

[Tyck — Bei mporpamu — Microsoft Office — Microsoft PowerPoint.
2. HamamroByemMo po3mip Ta opieHTamiio.

®opmat A0: 1189x841 mm a6o 118,9x84,1 cm.

Bxnanka «/luzaitn», komanga «[lapameTtpu ctopiHok» (puc. 1).

BlEH9- U= MpesesTayun? - Microsoft PowerPoint _ o %
Gan Beraska Mepexogsi  Arumaums  Mokas cnafigos  Peuensmpobanve  Bug  ABBYY PDF Transfarmers @
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Puc. 1 Bxnaoka «/{uzatiny

PoOumo HamamryBaHHs, K y qiaoroBoMy BikHI «[lapameTpu cropinok» (puc. 2).

Mapamerpel cTpaHMUEl 7 >
Pasmep cnalinoe: OpueHTaumMA
| MpoKzE0NEHER | Cnalinsl
LLIpMHaE: (®) kHiorHan
841 [ o (O ansfomHas
ST 3aMETKM, BBINAYM W CTPYKTYRa
18,5/ o L (@) kHiprHEA
HyMEPOEaTE Cnakns C: 0O BH;EDMHEH

Puc. 2 Jlianocose sixno «llapamempu cmopinoxy

J1Jist BUpiBHIOBaHHS TEKCTOBUX IOJIB Ta PI3HUX TpaiuHUX €JIEMEHTIB MOCTEPY AOIIHHO
BUKOPUCTOBYBATH JIHIWKY, HAMpaBlIAOYi, CITKy OJHOYacHO abo YacTkoBO. Bkiasgka
«Burmnsmy — rpyna «ITokas3» — BcTaHOBUTH MOTPIOHI mparmopiii (puc. 3).

P L ENLEE Mpesextauna - Microsoft PowerPoint -
Bl | ‘ ’ JNHeiika
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Maxpacsi Hanpaenawwme
N\ [okasate T3

cwTab Bnucats Hosoe Mepeiitn 8

[l Yepro-Genuii P v APYTOE OKHO ™
LiseT naw oTTeHKK Ceporo OkHo

P H
algos  Bbigad  3aMETOK [ Hanpaensrowme

Pexcumel 06pasLos \ Mokasate |F]

@aigos  3AMETOK UTEHWA B OKHO

PexXVMEl NpOCMOTPA NPe3eHTaLMA

Macwraé Makpocel

Puc. 3 Bxnaoka «Buenaoy, epyna «llokaz»

3 e 48 [z Npeseraal - A

JIist momaBaHHST HANIPABJISIFIOYMX HEOOX1THO HABECTH KypCOP MHIIII
Ha TOPU3OHTAJbHY a00 BEpPTUKAJIbHY HANpaBisAioyy, HATUCHYTH
MPaBOl0 KHOMKOK MHUII (3’SBISATHCS KOOPJAWMHATH), a TaKOX
kiaBimry CTRL 1 nepeTsirHyTH KOMit0 HampaBJsioyoi B HEOOXIiIHE
Micrie (puc. 4) 3aronosak craiiaa

2
:

Puc. 4 Cnaiio i3 nanpaesnsaouumu

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "Kuischka Mana akajeMis HayK y4HIBCbKOi Moaomi"



o
o
=
kY

 l

Emif

<
h@\\ 17
2
>

o

= ,
&,
Ll

KomyHnanpHUI mo3amkiTsHUN HaBYATBHUHN 3aKI1a]]
"KUIBCbKA MAJIA AKAJIEMIA HAVYK YYHIBCBHKOI MOJIOII"

3. JlonaBanusi oHy Ha cJiaiia.

Branka «/lnzaita», komanna «Ctuiti pory» (pHc. 5).
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Puc. 5 Bxnaoka «/[uzaiiny, komanoa « Cmuni pomy»

Biaxpusim cnricok «Ctuini poHy», BU 3MOXKETe BUOpATH CTHIIb (POHY JJIs MIOTOYHOT TEMU
a60 x HanamtyBaTu GOH 3a OaKaHHIM, BUKOHABIIN KOMaHTy «DPopMat GoHy».

Gopmar doHa 7 X

) 3anueka

HacTpaitka pucyHka O CrnowHan sanueka

LigeT prcyHia O [panvenThan sanvera
®) PucyHox wnn TekcTypa
XYAKECTEEHHEIR STl
() YsopHas sanvexa
[ Crperte doHosIe prcyHic
Texerps:
BCTaBMTE K3t
‘ ®ain... ‘ |§y¢ep obMeHa ‘ ‘ KapTuHia... |
MpecfpazoBaTh PUCYHOK B TEKCTYPY

MapaMETPb! MOSAMKA

CHgweHue no X: MaauTtah no X:
CreweHve no ¥: Macwrab no ¥

BIPaEHUEEHME: |0 BEPXHEMY H NIEEOMY KPEHO
Mpo3paHOCTb: ' 0%

[] NosepryTs smecte ¢ durypoit

Bocerarosnts dor | | SaKporTh | | TPMMEHHTD Ko Beem ‘

Puc. 6 Jlianozoge 6ixno « @opmam omy»

V¥ mianoroBomy BikHi «@opmat poHy» (puc. 6) Ha BKIaIl «3aquBKa» MOXKHA BUOpaTH
THII 3AJTUBKY 1)1 300pakKeHHS TJIa TTOCTEPY:

«CyuinpHa 3aJIMBKa» - MOKHA BCTAHOBUTH KOJIp 3aJMBKH, BCTAHOBUTH MapamMeTpu
IIPO30POCTI 3a JIOMOMOTOI0 MOB3YHKAa a00 BCTAHOBUBIIM 3HAYEHHS y BIJICOTKAaX B
II0JI1 171 BBEIEHHS,

«I'pamieHTHa 3anWBKa» - MOKHA OOpaTH KOJIp 1 THI 3aJIMBKH, BCTAaHOBUTHU
napaMeTpHu rpajli€EHTa, a TAKOXK HAJAIITYBATH 3HAYEHHSI SICKPABOCTI 1 IPO30POCTI;
«ManoHok abo TeKkcTypa» - MOXHA BHOpAaTH TEKCTYpYy ISl 3alUBKU (OHY
MalOyTHBOrO MOCTepy, BUOpaBIIM 13 cnucKy «TekcTypa» HeoOxiaHuil Tum abdo
BCTABUTH BJIACHY TEKCTYpY, 3aCTOCYBaBIIM KOMaHAM TmOMyKy «®Daitm»y 1
«Kaptunka» B po3aim «BcrtaButu 3». Takok MOXKHa MEPETBOPUTH B TEKCTYPY 1
BCTaBliieHE Tpadiune 300pakeHHs. [ mporo 06epith (aiis 1 mocTaBTe Mpanoperb
«IlepeTBOPUTH MAIIIOHOK B TEKCTYPY»;

«Bi3epyHkoBa 3aJMBKa» - MOXHa BCTAaHOBUTH Ha (OHI OJWH 3 BI3EPYHKIB, IO
3aMpONOHOBAHI B CIIHUCKY;

J1ist 3acTOCYBaHHS 3MIH HEOOX1/THO HATUCHYTH KHOIIKY «3aKpUTH.

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "Kuischka Mana akajeMis HayK y4HIBCbKOi Moaomi"



KomyHnanpHUI mo3amkiTsHUN HaBYATBHUHN 3aKI1a]]
"KUIBCbKA MAJIA AKAJIEMIA HAVYK YYHIBCBHKOI MOJIOII"

4. JlonaBaHHsI Ha3BM TepuTopiajabHoro Bipaisiennss MAH Ta Ha3Bu po6ortu.
JlopaBaHHA TEKCTY Ha CJIAMI.
VY BiKHI BIAKPUTOTO Claiily HOBOI Mpe3eHTallli 3a 3aMOBUYBAaHHSIM BUKOPHUCTOBYIOTHCS JIBA
TEKCTOBI MOJs: «3aroyoBoK crnamay» i «llia3aronoBok ciaiay», ajge BH TaKOX MOXKETE
JI0JIaTH 1 CBOE TEKCTOBE TIOJIE IS HEOOX1THOTO HAIUCY.

[lepeiiniTe Ha BkIanky «BcraBka» 1 B rpymi «Tekct» (puc.7) BHOEpiTh KOMaHIy
«Hamucy. Tenep, 3aTUCHYBIIM JiBY KHONKY MHIII, BUAUITH 00JacTb Uil HOBOTO
TEKCTOBOTO MOJIA. Y MOJIi, 0 3 IBUJIOCS, BBEIITh TEKCT.
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= BpeMA Cnaiaa

Ta6nmus Nso6paxeHua WManocrpauun CCBUKH TEKET CHUMEONE MynsTi

Puc. 7 I'pyna « Texcm» éxnaoku « Bcmasrkay

JUist popMaTyBaHHS TEKCTY BUJLIITh BBEICHUI Y HAITUC TEKCT 1 MEPENAITh Ha BKIAAKY
«I"onoBHay (puc. 8).
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Puc. 8 Bxnaoka «I onosnay

OCHOBHI HaJIAIITYBAHHS TEKCTY 32
ponomoror rpynu «lpugr»

Ctunp MOro HaIMCaHHS;

Posmip mpudrty;

Konip mpudry;

Hakpecnennsa (KUpHHIi, KypCHUB,
M1IKPECICHUH, 3 TIHHIO,
NePEKPECIICHHUI )

3MeHIIUTH a00 301IBIIUTHA PO3MIP
mpudTy;

Bubip perictpy 10 CUMBOJTIB;
MiK3HAKOBUM 1HTEPBAI.

DN NI NN
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v
v

32i0n0 3 eumozamu 00 OopmaeHHus
nocmepy 3a2071060K (HA36a NPOEKNLY, W0
30icacmbvcsa 3 HA36010 OOC/AIOHUUBbKOL
pobomu) nosunen mamu pPo3Mip He
menue 100 nynkmie.

OCHOBHIi HAJIAIITYBaHHA TEKCTY 32
AOMOMOI 00 IPyNH «A03a1D)

v' BupiBHIOBaHHS TEKCTY TI0 JIiBiii
CTOPOHI, MO IEHTPY, MO MpaBiii
CTOpPOH1 a00 MO MHUPUHI;

[Toain TekCTy Ha KOJIOHKH;
JlomaBaHHsI MapKipoBaHOTO ab0
HYMEPOBAHOTO CIUCKIB;
MiXpsAKOBUI 1HTEpBAT,

Kuonku 3611b111eHHS 200 3MEHITIICHHS
a03aIlHOTO BIJICTYIY;
BupiBHIOBaHHS TEKCTY O
BEPXHHOMY Kparo, HKHbOMY a00 TI0
LHEHTPY TEKCTOBOIO MOJIS.

AN

AN

32i0H0 3 eumozamu 00 O0opmiaeHHsa
nocmepy MidCcpaAOKoeuil inmepean
cmanosums 1,5 (puc. 9).

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "Kuischka Mana akajeMis HayK y4HIBCbKOi Moaomi"
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KomyHanbHuim NO3aLLKINbHUI HABYANbHUIA 3aknag
“Kuiscbka Mana axanemm HayK YYHiBCbKOI Monoaj”

{ HASBA MPOGKTY J1

) IBaHoB IBaH IBaHOBNY ywel-iu: 11 knacy Cnéuianiaosaﬂoi wkonu Ne 64 m. Kuesa
Haykosuit kepisHuk: MNeTpas MeTpo MeTpoBuy, KaHAWAAT TEXHIYHUX HayK, AOLeHT :
Kathenpn KOHCTPYytoBaHHA,: hakynbteTy enekTpoiku Krl im. Iropa Cikopcbkoro

Puc. 9 Bcmaska ma ¢hoopmamyeanus mexcmy
JlopaBaHHA XyI05KHIX 3ar0/10BKIiB « WordArt».

[lepeiiaiTe Ha Bkiaaky «BcrtaBka» 1 B rpymi «TekcT» BIIKpuiiTe BUIIaJal0ue MEHIO
kHomku «WordArt». Y 3ampomnoHOBaHIA KOJEKIl malaoHIB 3aroyioBkiB « WordArty
(puc. 10) HaTucHITH HAa TOTP1OHUY 1aboH. Ha cnaiini, y Micii, ae BimoopaxkaeThes ppasza
«ITomectute 3/1ech Ball TEKCT», HAOEPITh MOTPIOHUIN TEKCT 3arojoBka. [licis 3akiHYeHHs
BBEJICHHS TEKCTY 3ar0J0BKa HATUCHITH Ha BUTbHE MICIIE CIANy.
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Puc. 10 Konekyii wabnonise 3a2onosxie « WordArty

5. JlonaBanHs ¢poTO aBTOpPaA MPOEKTY.
/lonaBaHHA 300paKeHb.

HeobOximno Ha Brimagui «BcraBka» B rpymi  «300pakeHHs»» HATHUCHYTH KHOIIKY
«300paxkeHHs» (puc. 11), y nianororomy BiKHI HEOOX1THO BKa3aTH IUISIX J0 300pa’KeHHS.
Bununite daitn 1 HaTucHITh «BceraButny. 300pakeHHs 3’SBUThCS Ha poOOYid MOBEPXHI
nocrepy (puc. 12).

IE“ 9-0 |- MpesenTaumn - Microsoft PowerPoint — [m] b

Taﬁmua Pmyﬂox K@pTrHka CHMMGK mo'roallhﬁom

Bcraska Aunzaiin Mepexoge AHumauma Mokas wailgos PeueHsnpoeaHue Bua ABBYY PDF Transformer= [~ o
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tbwypu SmartArt warpamma | Tunepcceinka Jeiictene | Hagnues Konontutyne WordArt [ata u HDMEp O6bexT manyna Cumson Em,qeo iayx
- BpemMa aiiga

Texcr

Cumsonsl

MyneTrmeana

Cebinku

Wzo6paxeHun

Tabauusl Wnnw crpayun

Puc. 7 Bxnaoka «Bcmaexay, epyna «300pasicenusy

Iminumu po3mip i HONOHCEHHA 300PANHCEHHA MOMCHA 3d OO0NOMO2010 MapKepie,
posmawiosanux na mexci manonka. Ilepecysarouu 3enenuit mapkep y uenmpi 6epxnpoi
MeduCl, MU MOIHCEMO nepesepmamu MaatoHoK y 0yov-akuil 0ik. /Ina nponopuyiiinoi 3minu

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "KuiBchka Maia akaneMist HAyK y9HIBCbKOi Moytomi”
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e =Y .
O\ 1 - HA3BA MPOEKTY
= e R ‘/5}? % @ IsaHoB IBaH IBaHOBUMY yuetb 11 knacy CrneuianizosaHoi wkonu Ne 64 M. Kuesa :

Haykosuit kepisHuk: MeTpas Metpo MeTpoBuy, KAHANAAT TEXHIYHIX HAYK, AOLEHT
Kaeapn KOHCTPYIOBaHHS,: (hakynsTeTy enekTpoHiku Kl im. Irops CikopcbKoro

Puc. 82 Bcmaexa ¢hoomo ma tioeo pedaeyeanis

[lin 4yac poGoTu 13 300pak€HHAM Ha CTPIUIll BIIKPUEThCS KOHTEKCTHA BKJIAJIKa
«Konctpykrop» — «PoboTa i3 300paxkeHHsamu» (puc. 13).

[EH H9-0|+ Mpesertaunal - Microsoft PowerPoint P350Ta € PUCYHRMM - O X
[naeHan Beragka AnzaiH Mepexoabl AHuMauua Mokas cnailgos PeueHIMpOBaHKe Bug ABBYY PDF Transformer= DopMat ) 0
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Wamenerue CTHAN PUCYHKOE [F} YnopagounTe Pasmep [F}

Puc. 93 Bxnaoxa «Koucmpyxmopy — «Poboma i3 300pasicennsamuy
V¥ xoHTekcTHOMY MeHI0 «KoHeTpykTOp» — «P000Ta 13 300paskeHHSIMU» MOKHA!

v HajamryBaT KOPEKIIifO Pi3KOCTI, SICKPaBOCTI i KOHTPACTHOCTI.

v' HanamryBaTu KOJIip 300paskeHHS.

v OOpartu Xy10KHi e()EeKTH TH CTHII 300paKEHHSI.

v O6patu edekt 11t 300paskeHHs (CBITIHHS, TiHi, 3TIA[UKYBAHHS, PEITbED,
B1I00pa’KE€HHS Ta 1H.).

v' PemaryBaTu po3mip 300paXkeHHsL.

6. lonaBaHHA KOPOTKOIO 3MicCTYy.

Mera 1 3aBOaHHS TPOEKTY, MaTepiaii Ta METOAM WOTO BUKOHAHHS, 00 €KT, TPEIMET,
pEe3yNbTaTH ¥ BUCHOBKH JIOJAIOTHCS AHAJIOTIYHO JI0 HA3BU MOCTEPY, aje po3Mip mpudty
menmuii 3a posmip HA3BU TIOCTEPY, a po3mip OCHOBHOTO TEKCTy He MeHuie
20 munozpaghcokux nynkmie 3 mixycpaokoeum inmepeanom 1,5 nm.

VY Briaaui «BcraBka» 1 B rpyni «Tekct» BUOepiTh koMaHay «Hamucy, HaTUCHYBIIM JIIBY
KHOTIKY MHUIII, BUILIITH 00JIACTh JJIS HOBOI'O TEKCTOBOTO MOJSA. Y MOJI, IO 3’ SIBUJIOCH,
BBEJITH TEKCT.

Jlns ¢opmaTyBaHHS TEKCTY BHUIUIITH BBEACHUN Yy HAMKMC TEKCT 1 MEPEeWAiTh 10 Tpynu
«UIpudpt» Ta «Ab3am» Ha Bkaadli «['0loBHA», a HATUCHYBIIM HAa 3HAYOK *, OLIs HAa3BU
TPyNH, OTPUMYEMO PO3LIUPEHUH HOCTyM (hopMaTyBaHHS TeKCTy ([uB. myHKT 4.)

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "KuiBchka Maia akaneMist HAyK y9HIBCbKOi Moytomi”
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"KUIBCHKA MAJIA AKAJIEMIS HAYK YUHIBCHEKOI MOJIOAI"

7. JlonaBaHHs Ta0JIUIb.

Ha crpiumi BuGpatn Bkianky «BcraBka» 1 HatucHytn KHONKY «TaOmuis», y momi
«BctaBka Tabmumi» (puc. 14) BUALNTH KypcOpoM HEOOXIAHY KUIBKICTh PSIKIB 1
CTOBIIIIB 1 HATUCHITH JIIBOIO KHOIKOIO MUII MO KpalHIM HWKHIA KOMIpPIIi, TaOJIHIIS
Oyzne crBopeHa. AGo B MeHI0 «Tabmuis» BuOepiTh komanay «BcraButu tabnuiio» y
niaJoroBoMy BikHI «BcTaBuTH TaOMWIIO» BKaXIiTh KUIBKICTh PSJIKIB 1 CTOBIIIIIB,
HaTUCHITH KHOTIKY «OK» (puc. 15).
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Puc. 15 Cmeopernns mabauyi

ITicns crBopeHHs Tabmuii 1 MMig Yac il BHAUICHHS 3 SBIISIETHCS KOHTEKCTHA BKJIAJIKa
Konctpykrop «PobGotu 3 Tabmunsamu» (puc. 16), y sKiii IOCTYNHI HajalITyBaHHS
dbopmaTyBaHHS TaOIUIIL:

v Bubip 3a gomomororo npanopiis «Ilapamerpu ctuiiB Tadbmunby» (puc. 16) (1).

v «Ctunp Tabmuni» (puc. 16) (2) (abo ekcrpec-CTHIb) — II€ IOEIHAHHS Pi3HUX
napaMmeTpiB hopMaTyBaHHS, 30KpeMa KOJIPHUX MO€IHAHb, OTPUMAHUX 13 KOJIbOPIB
temu TmpeseHTallii. Jlo Oynb-sikoi Tabmuil «CTuib TaOJMIB» 3aCTOCOBYETHCS
aBTOMATUYHO.

v I'pyna xaonok «Kpecnenns mex» (puc. 16) (3) maroTh 3MOry I0OMalboBYBaTH a0o
npuOupaTi eJeMEHTH TaOJuLl, 3MIHIOBaTH THII, TOBIIMHY Ta KOJIpP KOHTYpPY

TaOJIULII.
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Puc. 11 Bxnaoxa Koncmpyxmop «Pobomu 3 mabauysamuy

Inma koHTekcTHa BriIagka Maket «Po6otu 3 TabnuisiMuy» (puc. 17) Hajae MOXKIUBICTh
penaryBaHHS TaOJIHIIb:

v Bugansatu abo J0AaBaTH PSAAKKA Ta CTOBIIL TaOIHMIL.

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KIIH3 "Kuiscpka Mana akageMis HayK yIHIBCbKOi Moomi”
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AT "KHUIBCBbKA MAJIA AKAJIEMIA HAVK YUYHIBCBKOI MOJIOATI"
Enm s
v' O6’ennyBaTH a00 PO3ALIATH TAOJIHILO.
v' BUpIBHIOBATH IIMPHHY CTOBIIIIB 00 BHCOTY PSIKIB.
v BupiBHIOBATH TEKCT Y KOMIpIIi.
v’ 3amgaBatu po3Mip TaOIHIIL.
v VIopsiiKyBaHHSL.
@\ B N-J|= Mpesentaynal - Microsoft PowerPoint PaboTa/C rab g _ O %
[nagHan Beraeka Owsaiin Mepexogs AHuMaUMA Mokas crailgos PeueH3upoBaHHe Bug KoHcrpykTop | Maket ) e
chrame(Hnsy 5 . E = A 4] Bucora: | 149em 3 r@‘l‘lepemenmbanepe,qj [EM
8 oD v B 4 Bragus cesa 06% Pﬁ ill-".'f?' - |. - g th E@ = Wupuna: 5607 au S || Mepemecrumo wasan ~ 18]
uqenwn; oc;:;m Aaﬂmh gz:ghﬂ'Bﬂaambmpasa ::S;:Mmb :ﬁ?:;h i a0z, ‘. a:s:;nrnae:me ,qeoﬁl,‘(:- [0 Coxparums nponopym %Oﬁnannwgeﬂenna Zh
Tabauua CTPOKM M CTONBUE OBbeguHeHNE Pasmep Aueiikn EBbipaBEHHEaHNE PasMep TaBanuel ¥nopAgouTs

Puc. 127 Bxnaoka Maxem «Pobomu 3 mabauysamuy

8. JonaBanus ¢iryp.

Bxrnaaka «BcraBkay, rpyma «lmroctparii», xomanga «®irypm» (puc. 18). dDirypu
PO3/UICHI HA TPYIIU: JiHI1, TPIMOKYTHUKH, OCHOBHI (Qirypu, QirypHi CTpisiku, Girypu ajs
dbopmyn, OJOK-cXeMH, 3IpKU 1 CTPIYKHA, BUHECEHHs 1 Kepyroul KHomku. HeoOximHO
BUOpaTH KOHKPETHY (irypy B CHHUCKY 1 3a JOIIOMOI'OI0 KypcOpy PO3TITHYTH ii Ha poOoUin

MOBEPXHI, BU3HAYUBIITN PO3MIP.
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Puc. 13 Bxnaoka «Bcmasxay, epyna «lnrocmpayii», komanoa « Dicypur

[licnss BcTaBkM (irypu cTa€e aKTUBHOIO KOHTEKCTHA BKIaJKa «3acoOu 300pakKeHHs

(puc. 19), y sKiii cTatOTh JOCTYITHUMHU HaNAIITyBaHHS:

v’ 3Mminu dirypu.

v Ctuini ¢iryp (3anuBka (irypu; THI, TOBIIMHA Ta KOIip Mexki); epextn (iryp

(CBITIHHS, TiHI, 3TJA/KYBaHHS, PEIbed, BIHOOpaKEHHS Ta 1H.).
v ViopsakyBanss Qiryp, rpylyBaHHs, BUPIBHIOBAHHS, IOBEPTAHHSI.

v' BcTaHOBIJIEHHS PO3MIpIB.
v Cruni WordArt.
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Puc. 19 Bxnaoxka «3acobu 306pa9fC€HHﬂ»

9. /lonaBaHHs aiarpam.

Bxnanka «BcraBkay, rpymna «lmoctparii», komanaa «Jliarpamu» (puc. 20). BinkpueTtscs
J1aJIOTOBE BIKHO, JI€ PO3TAIIOBYIOTHCS yC1 MOYKIIMBI BUIIU JliarpaM. Y KOJIOHIII JiBOPYY BU

MOKeTe BUOpaTH IpyIy Jiarpam, a B IIEHTP1 — KOHKPETHUHM BU aiarpamu (puc. 21).

Ockinbku B maketi Microsoft Office 3a Tabnuii 1 miarpamu BifanoBijiae noaaTok Microsoft
Excel, To came mijg yac pobotu 3 aiarpamaMu Mopyd 3’sIBUThCS BIKHO noaaTka Excel, me

HEOOX1THO BBECTU 3HAYEHHS JIJIs Jllarpamu.

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "KuiBchka Maia akaneMist HAyK y9HIBCbKOi Moytomi”
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Puc. 21 Jlianocose sikno « Bcmaska diazpamuy

10. BcraBiieHHs pucyHKa SmartArt 1Jisi HA0YHOIr0 npeacTaBjieHHs iHGopMairii.

Bxnanka «BctaBkay, rpyna «lmoctpartii», kHomnka «SmartArt» (puc. 22). YV aiajoroBomy
BikH1 «Bubip mantonka SmartArt» B JIiB1i MOro 4acTHHI BUOEPITh Y CIIMCKY OJMH 3 TUIIIB
MaJIOHKa 1 HAaTHCHITH Ha KHONKy «OK». ®opmMaryBaHHs Ta peAaryBaHHs pPHCYHKa
«SmartArt» Bi10yBaeThCsl B KOHTEKCTHIM BKJIaI1 «3ac00M 1Ji pUCYHKIB SmartArty.
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Puc. 23 Jlianoecose gixno «Bubip manouxka SmartArt »

Jlna euoanennsn 0yov-axkozo zpaghiunozo 00’ckma HeoOXiOHO 1020 eudinumu ma
namucuymu kaaeiuty Delete.

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KIIH3 "Kuiscpka Mana akageMis HayK yIHIBCbKOi Moomi”
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Knomnka «®aiin» — komanga «30epiraTu Ta BIINPABUTU»: Y MPaBiil 4acTHHI BiKHA 00paTu
koManny «CtBoputu gokymeHT PDF/XPSy» 1 natucaytu xHonky «CtBoputu PDF/XPS»
(puc. 24), micis UBOTO BIIKPUBAETHCS Alanorose BikHO «OmyoiikyBatu ik PDF ad6o XPS»
(puc. 25), y sKOMy MO>KHa BKa3aTH:

v’ nsax 36epexenns daiiny.

v’ IM’st aity.

v' Tun ¢daitny — PDF.

v Onrumisanio — BCTaHOBUTH NepeMuKad MiHiMaabHUN po3Mip.
v Harucuytu kKHONKY «OmyOsiKyBaTm.
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Ilocmep, 30epesicenuit y popmami PDF, ne nosunen nepesuuiyeamu oocaz nam’ami
3Mm0 i nosunen Oymu oghopmieHuil yKpaiHCbKow Mo06010 (34 GUHAMKOM CeKUill

6I0O0IL/ICHHA MOBO3HABCMEA).

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "KuiBchka Maia akaneMist HAyK y9HIBCbKOi Moytomi”
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"KUIBCHKA MAJIA AKAJIEMIS HAYK YUHIBCHEKOI MOJIOAI"

IHam’aTKa yyacHuka moao marorosku HOCTEPY
no IlocrepHoro 3axucry

IMocTtep (cTeHmOBa JOMOBiAB), IO TMPE3CHTYETHCS HA HAYKOBUX IMOMISIX, IITHPOKO
BUKOPHCTOBYIOTHCS JIJISl OTIPHITIOTHEHHS PE3YJIbTATIB TOCIHIIKCHb.

IlocTep — BepTUKAIBHO PO3MIIICHUM TIIakaT, 30epexxenuit y ¢gopmarti PDF (o6csrom
nam’ati He Outbiie 3 MO) Ta odopmiIeHUH YKpaiHCBKOIO MOBOKO (32 BUHSTKOM CEKIIii
BIJIJIJICHHS] MOBO3HABCTBA).

Odopmienns nocrepis:

v

v

v

po3mauwiogyuime ingopmauilo eepmuxkaivHo Ha apkywi  gopmamy A0

(841x1189 mm);

suxkopucmosgyime minimym mekcmy (He Ouibiie 30% BiJ ychOro marepiany),

BHUCIIOBJIIOWTE CBOKO JYMKY 4ITKO, BIJJIal04d T[E€peBary MPOCTUM pPEYEHHSIM

(KOpOTKMM,  KOHKPETHHM, OJHO3HAYHMM) 1 coHcKamMu  (MapKipOBaHUM,

HYMEPOBAaHUM);

04 GUOINICHHA HA368 3420]106KA MA Ni03A207106KA GUKOPUCHMOGYIME MHCUPHE

HaKpecieHHa  wpugmy ado0 HANUCAHHA  CNI6  GEAUKUMU  JliMepamu.

PexomenmoBanuii po3mip 3arojoBka momoBigi — He MeHme 100 mMyHKTIB

TUTIOTPA(ChKUX, PO3MIp MIA3arojioBKa — MPOMOPLIMHO OUIBIIMK 3a PO3MIp

OCHOBHOT'O TEKCTY 1 MEHIIIUH 32 pO3MIp 3arojioBKa,

PO3MIp wpughmy 0CHOBHO20 meKCHmy NOGUHEH O0ymu O00CHMAMHIM 0J1 GL1bHO20

YUMAHHA 3 I0CMAHI 00H020-060X Mempig: PO3MIP OCHOBHOT'O TEKCTY — HE MEHIIIE

20 myHKTIB TUIOTPAPChKUX, MIKPSIIKOBUH 1HTepBal — 1,5;

00UinbHO euKopucmosysamu wipugmu knacy sans serif, Hanpuxiajg, Arial ado

Helvetica. Bonu kpaiiie miaxoaaTh i1 YUTAHHS Ha BIJICTaHI;

KOJlip meKcmy noGUHeH KOHmMmpPAcmyeamu 3 KoJ1b0poM mjid, € TaKe MPaBUIIO, KOIU

TEKCT TEMHOI'0 KOJIbOPY BUKOPUCTOBYIOTh Ha CBITJIOMY TJIl 1 HABITAKHU CBITIUHN KOJIIp

TEKCTY Ha TEMHOMY TJi;

zpaghiunuit mamepian noeunen Oymu pi3HOMaAHImMHUM: TaOJUIll, MAaJTIOHKU,

niarpamu, Qortorpadii; Bci UTFOCTpallii MOBHHHI MAaTU JIOCTaTHIO PO3UTHHY

3naTHIiCTh (He MeHie 300 TOYoK Ha Ar0iM), 1100 YHUKHYTH MOSBU MIKCENIB MiJ Yac

npyky. I'padiununii Mmatepian Mae OyTH MiAMKCAHO.

Ilpaguna po3miwgenns ingpopmauii:

nocTep MOBUHEH OyTH 4YMTA0EIbHUM, MOYMHAIOYM Bij JIIBOIO BEPXHBOTO KyTa 1

3aKIHYYIOUM HWKHIM MPABUM,;

® y BEpXHIA YACTHHI MOCTEPY CIiJ 3a3HAYUTH HA3BY TEPUTOPIATBLHOTO BIIAUICHHS,
3aroJioBOK (Ha3By TMPOEKTY), iHQOpMaIii0 Tpo aBTopa (Mpi3BHUIIE, iM’sl, TIO
0aThKOBI; TOBHA HA3Ba 3aKJIa/ly OCBITH; KJIac; HACEJICHUH MyHKT; MPI3BHUIIE, 1M1,
o 0aTHKOBI Ta MOCa/Ia HAYKOBOTO KEPIBHHUKA);

® B JIIBOMY BEPXHhOMY KyTl1 Mae OyTHu po3ramoBana (ororpadis aBTopa;

® [IiJl Yac Meperyisay CTeHy Iisfad HacaMIlepes 3BepTae yBary Ha BEpXHIM JBUM
KyT 1 LIEHTp, TOMY HaWBaXJUBIIIY 1HGOPMAIlIO JOUUIBHO PO3MICTUTH B IIHX
YacTUHAX CTEHY;

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "KuiBchka Maia akaneMist HAyK y9HIBCbKOi Moytomi”



KomyHnanpHUI mo3amkiTsHUN HaBYATBHUHN 3aKI1a]]

A "KUIBCHKA MAJIA AKAJIEMIS HAYK YUHIBCHEKOI MOJIOAI"

® Ha rmocrepi MOTPiOHO MOJATH HAYKOBHUIA anmapaT J0CJiIsKeHHs (MeTa 1 3aBIaHHS
MIPOEKTY, MaTepiaau Ta METOAN HOTO BUKOHAHHS, 00 €KT, IPEAMET, pe3yabTaTH U
BUCHOBKH);

e KOpoTKuiM 3MmicT mpoekty (Mera, 3aBmaHHs pochipkeHHs; O0’€KT, IpeaMer
TOCHDKeHHS; Marepiany, Xi Ta METOAM JOCHIDKEHHS;, Pesyiapratu Ta
BHUCHOBKH);

e rpadiuHuii MaTepianl Mae OyTH MIiANKMCAHO, YMOBHI IIO3HAYCHHS HA HBOMY
MOBUHHI OyTu po3mudpoBaHi (Puc. 1 ...Ha3Ba MAaJIIOHKA....;
Hiarpama 1...Ha3Ba mgiarpamn).

Bumoru no qusaiiny nocrepy:
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BUKOPUCTAHHS €TMHOTO CTHITIO O(POPMIICHHS;

BIJIMTOBITHICTh CTUJIIO TpadiuHOro 0OpMIICHHS 10 3MICTY MPE3EHTAIllT;

¢ oH MOBHHEH OYyTH €JIEMEHTOM 3aJIHHOTO (APYroro) rjaHy: BUAUIATH,
HiJKpecIoBaTH 1H(POpMaIliio, po3MIIIEHY Ha CIai/Il, ajie He 3aTyJISITH 1i;
BUKOPHUCTAHHS HE OUIbIIIEe TPHOX KOJIHOPIB HA OAHOMY ciaiai (oauH s GoHy,
JPYTHUI 17151 3ar0JIOBKIB, TPETIH JIJIsl TEKCTY);

BIJIMMOBIAHICTD MA0JIOHY MPECTABIICHIN TeMI (B IEIKHUX BUITQJIKaX MOXKe OyTH
HEUTpAIbHUM).

Agtop: Onbra TIOTFHOHYCHKO METOAMCT BTy iHGOPMAIIHUX Ta IHHOBALIHHIX TEXHOIOTIN
KITH3 "KuiBchka Maia akaneMist HAyK y9HIBCbKOi Moytomi”



